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Curriculum Manager for Maths and English
Salary: £42,000 circa

Hours: Full Time

Contract term: Permanent

The Role
The Academy is seeking for a Maths specialist to lead our Maths and English Curriculum Area. This is
a management role contributing to the strategic management and development of all aspects of
teaching and learning in the Maths and English curriculum areas.
Teaching: The post includes up to 20 hours of teaching per week
Big Creative Academy
Big Creative Academy (BCA) is a post-16 free school specialising in the creative industries. We
believe that teaching skills employers want and empowering young people to think reflectively
enables positive outcomes for students and our wider community. Big Creative Academy is
committed to wellbeing and excellent teaching. We have recently had an Ofsted inspection and
were judged Grade 2 ‘Good’, with inspectors recognising that the Academy makes a significant
difference to the outcomes for young people. We have high expectations of our staff and students
and want to be recognised as one of the leading providers of vocational programmes in the creative
arts. We are already a DfE best practice school for LGBT+.
For full details of the role, please see the job description and person specification. If you wish to
apply, please complete the application form and email it to BCA-HR@bigcreative.education. The
closing date for applications is Friday 21 August 2020.
To find out more about Big Creative Academy and our approach to education please see our
website: www.bigcreative.education
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JOB DESCRIPTION & PERSON SPECIFICATION
Post Title: Curriculum Manager for Maths and English
Salary: £39,000 - £42,000 dependent on experience
Full/part time: full time, permanent position
Reporting to: VP Curriculum & Quality
Purpose of the role: This is a management role contributing to the strategic management and
development of all aspects teaching and learning in the Maths and English curriculum areas and all
other Academy operations.
Teaching: 20 hours per week in GCSE Maths.
Annual leave: 35 days per annum
Principal Accountabilities:
•
•
•
•
•
•
•

To provide leadership and direction for learning and teaching and pastoral care of the Maths
and English curriculum areas, to ensure provision of a high quality learner experience.
To provide effective leadership, ensuring consistent efficiency, effectiveness and quality of
service to learners.
To act as first line manager for allocated staff, ensuring that staff are effectively managed,
deployed and developed and that the Academy’s strategic and operational targets are
achieved.
To lead the development and delivery of an innovative and visionary pastoral care process,
ensuring that the tracking, monitoring and success rates of students is effectively managed,
developed, reviewed and consistently improved
To drive quality initiatives and ensure key performance indicators are met and consistently
improved through writing the SAR and QIP.
To ensure that all student progression is tracked and monitored, that needs are identified and
met by Student Services.
To contribute to the development and achievement of the Academy’s mainstream and
commercial targets.

Key Tasks:
•
•
•

To ensure the efficient and effective management of the study programme.
To manage and develop the online ILP process, students at risk process and disciplinary
tracking in your curriculum areas.
To ensure that the Academy achieves the delivery of the course file and budgeted targets and
achieve the Academy’s learning strategy objectives.
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•
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•

To provide outstanding teaching for 15 hours per week, specific to the GCSE Maths
curriculum.
To oversee the quality of teaching, and the embedding of core maths and English skills into
vocational courses.
To develop and extend relationships with key stakeholders, employers, schools and
universities to ensure that the curriculum delivery meets the economy’s changing needs.
To oversee the portfolio review and self-assessment and quality improvement activities,
producing an end of year SAR and monitoring the QIP.
To ensure the maximisation of learning platforms, in line with learning and technological
developments.
To lead and direct quality improvement and enhancement processes and support the quality
improvement and enhancement processes within the Academy.
To support and ensure the operation of Academy quality procedures and standards in relation
to quality of learning and teaching, learner retention, learner assessment, learner outcomes,
value added and staff performance.
To drive the process of self-assessment and quality improvement, and ensure that
action points are addressed quickly and effectively to derive benefits for our students
and staff.
To participate in continuous professional development relevant to the role
To identify the requirements of staff, in order to ensure a broad skill base amongst the
workforce.
To promote the Academy vision and strategic direction both internally and externally.
To provide staff with a clear vision of their roles within the Academy, ensuring that they are
aware of current issues and seek their views and involvement in the decision making process.
Report progress against targets on a regular basis to your line manager and advise on
learner, staff, and learning activities
To manage the experience of learners to ensure equality of opportunity and enrichment of
lives.
To ensure effective quality control and continuous improvement in all aspects of the work and
responsibilities attached to this post, in keeping with the Academy's quality assurance
procedures and systems
To comply with and promote the Academy’s safeguarding policies
To undertake such other duties as are commensurate with the grade of the post, as may be
reasonably required.

This job description is designed to outline a range of main duties that may be encountered. It is not
designed to be an exhaustive listing of tasks and can be varied in consultation with the post holder in
order to reflect changes in the job or the Academy.
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Person Specification

CRITERIA

ESSENTIAL

Qualifications/
Competencies

Degree or equivalent and qualified
teacher status

Relevant Experience

Evidence of a personal commitment to
professional development and training
with evidence of having led on
change/curriculum innovation

DESIRABLE

Successful management experience of
curriculum teams and evidence of having
led on curriculum development, student
monitoring and learner journey initiatives
Extensive quality, teaching in the media
sector and tutorial experience especially
with the 16-19 age groups, both in full
time education and employment
Evidence of the ability to deliver
consistently good or better teaching,
learning and assessment and a proven
track record or developing teams to plan
and deliver an excellent learning
experience.
The ability to work in and to lead teams, to
motivate, train staff, and carry out
appraisals, observe staff and to inspire
students
Experience of effectively managing
student behaviour
Knowledge

An excellent knowledge of 16-19
curriculums, study programs and student
progress
An understanding of quality assurance and
the procedures and processes necessary to
ensure the delivery of high quality
education
A well-developed understanding of the
particular needs of the 16-19 age group
both in full-time education and

An understanding of the funding of
post-16 education and its implications
for the Academy – particularly
regarding the curriculum, teaching
learning and assessment
methodologies, student support, skills
development and entitlement, student
progress, English and Maths
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employment and of the professional
challenges by inner city students many of
whom come from deprived backgrounds
An understanding of different strategies for
raising student achievement, attendance
and supporting at risk students

Skills/Ability

A commitment to the Academy’s Equal
Opportunities policy, and an understanding
of the implications of the Academy’s duty of
care and support towards its students

Leadership skills and the ability to motivate
and inspire staff and students
The ability to influence direct reports and
Academy staff to bring about change
The ability to analyse and use effectively,
complex data for improvement

Excellent oral and written communication
skills and the ability to communicate and
work effectively with staff across the
Academy and to win their confidence

Excellent planning, organisation, IT and
administrative skills, the ability to see
projects through to a successful conclusion,
and a general high level of efficiency
Personal Skills

Demonstrate enthusiasm
Aptitude for hard work, the ability to take
initiatives, a flexible approach and an
ability to implement change
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About Big Creative Academy
Big Creative Academy (BCA) is a post-16 free school specialising in the creative industries. We
believe that teaching skills employers want and empowering young people to think reflectively
enables positive outcomes for students and our wider community. Big Creative Academy is committed
to wellbeing and excellent teaching. We have recently had an Ofsted inspection and were judged
Grade 2 ‘Good’, with inspectors recognising that the Academy makes a significant difference to the
outcomes for young people. We have high expectations of our staff and students and want to be
recognised as one of the leading providers of vocational programmes in the creative arts. We are
already a DfE best practice school for LGBT+.

Big Creative Academy opened in September 2014 and with an investment of 20m by the Department
of Education we are excited to be moving into our state of the art academy building and increasing
our student cohort to 400. All the students are aged 16-19, primarily studying Level 3 vocational
qualifications. Our students are diverse and challenging and ultimately extremely rewarding to work
with. Our study programmes specialise in music, fashion, media, art & design, dance, sports studies
and performing arts as well as GCSE Maths and English.

The Academy is lively! We are well connected with industry and all of our teaching staff have industry
experience. We also have industry ambassadors from companies such as MTV, ITN, Barcroft Media
and Island Records and experts are kind enough to provide masterclasses for students. Our focus on
skills, wellbeing and networks gives our students the edge in a competitive marketplace.

The Team

Sacha Corcoran MBE is Principal of the Academy, an inspiring self-made woman involved in
education for over 20 years. She has brought together a small outstanding team who are committed
to the vision and ethos of the Academy. Our team are high achievers and have interesting and
diverse backgrounds who are driven to re-imagine education.

Many have their own creative careers as musicians, actors, producers and fashion designers and all
have a passion for creativity.

